Template Letter (on Department Letterhead)
INSTRUCTIONS FOR PRINCIPAL INVESTIGATORS AND DEPARTMENT ADMINISTRATORS:

1. This letter is required for OSRS to establish an account for expenditure of funds in certain situations where human subjects are involved and specific key personnel are not engaged in human subjects research and will not be taking the online IRB Education Courses (CITI).

2. Using Departmental letterhead and the format outlined below, this letter must be signed by the Principal Investigator (and ALL Principal Investigators in the case of a multiple PD/PI grant) and submitted to OSRS. 
3. E-mail a copy of the letter to your OSRS Research Grant Specialist or Grant Analyst. The fax number is 314-362-8712.
4. Please note a new letter confirming the current status of the individual in question would be required each awarded year.

* * * *

Please contact your OSRS Research Grant Specialist or Grant Analyst with any questions. ______________________________________________________________________

Template Letter Format:

To:

OSRS
From:

Principal Investigator Name
Date:

 

Grant number:

Sponsoring agency:
I certify under this research project, (list key personnel not engaged in human subjects research) is/are not engaged* in human subjects research and does/do not need to take the online IRB Education Course (CITI).  
I attest that the personnel listed above will not interact or intervene with living individuals for research purposes nor will they use or have access to any individually identifiable private information.
Signature




____________________________________

Principal Investigator name





Date




Add lines for signatures of ALL Principal Investigators in the case of a multiple PD/PI grant
*Engaged:  An institution or individual becomes “engaged” in human subjects research when the institution’s employees or agents, or the individual (i) intervene or interact with living individuals for research purposes; or (ii) obtain individually identifiable private information for research purposes

 [45 CFR 46.102(d),(f)].
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