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What is RMS?
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There are three system modules associated with proposal submission, tracking and award activities in the RMS system:

1. Proposal Development (PD): This module provides a user the ability to create and submit proposals. A copy of
the PD record is automatically created in the PT module for use of tracking all activities associated with that

record after submission to the agency.

2. Proposal Tracking (PT): This module supports all activities (i.e. JIT, decline, award) which occur after a proposal
has been submitted to a sponsoring agency. PT houses a copy of the PD record submitted to the sponsor. PT is
also separately used by the Joint Research Office for Contracts (JROC) for managing contracts. If awarded, the PT
module will also house pertinent information about your award, including the award budget.

3. Award Tracking (AT): This module is used to capture award increment statuses. An award increment is any
document received at award, and includes Project Activation, Award Notices (original and revised), No Cost

Extension, etc.

How to Access the RMS system

To access the system go to https://rms.wustl.edu/.
Enter your WUSTL key user name and password.

Once you have logged in, you will see your Home

wEeonnect

&2 Washington University in St.Louis

WUSTL Key Login &

Forgot WUSTL Key 107

[Fass-..crd ]

Forgot WUSTL Key Password?

WUSTL
WO

This is @ private network of Washington University in St. Louis. Unauthorized access is prohibited. Use of this website constitutes
agreement to this Privacy Statement.

page. The set-up of your Home page will reflect your role in the system and how you have configured your portal.
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[ RMS Adminisiration, COI 13-Jan-2017 07:42:25 AM

For Assistance Unexpected Route Disposttion
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Password reset, security management Unexpactad Routa Disposition
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Unexpected Route Disposition
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Non-Technical =
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COl: 314.747.4181 or coi@wustl edu
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How to Find and Open an Agreement

Using the Quick Find field on your Home page is the quickest way to search for an agreement. Enter the Last Name,
Project Number, Project Title, or Sponsor Name in the field and click the magnifying glass.

ﬁ IQui:k Find I
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€. Award Tracking
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In “Records Found,” move your cursor over the red record number to show the hover menu. Move your cursor down to
“Proposal Tracking,” then click “Edit.” This will open the record in the Proposal Tracking module.

Records Found

P18-04209 proposal Development »

stigator, 1036 - Biology (001036)

Switch Recipients | You v | Filter by Area

v I Sorting

RMS 102 -

Universitylt Proposal Trackin | b| Edit | Mot Specified Status: Approved for Submission
Overview Info » View
Forward

Showing 1 through 1 of 1 items Found
£ Resulls Preferences
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[ Status History (2)
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J Snapshot

o la Assignmenis

[y Add New PT
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Agreement Status History

Proposal P18-04620
=D Submissions (1)

[-(C3) Personnel (1)
[-) Budget

Elui'l Agreements (1)
sty (1.5 Modification 2

----- ) Communications (4]

Proposal P18-04723
=-[C) Submissions (1)

Iﬁ Summary
@ Sponsar
-3 Personnel (1)
-0 Budget

In the left-side navigation, click the “Agreements” folder. JROC will use this folder to track
all agreements under negotiation by JROC whether or not a PD Record is associated with
the agreement. Unfunded agreements are entered here as well.

Depending on the Agreement Type (Subawards, Modfication, etc.) there will be a sub-
folder listed. Click the sub-folder to open the agreement.

- [0 Continuation/P18-047231... ()

Blﬁ Agreements (1)

) Subawards (Incoming)

Iﬁ Communications (2)

The Agreement Status History section includes the current status of the agreement (e.g., pending intake, in signature
process, etc.). The agreement status of “Fully Executed” is the final status.

Propasal P18-04620
=523 Submissions (1)
=-[7) NewiOriginalP15-046201... ()

Edit Mode

2 summary
£ sponsor

Agreament Type
-2 Personnel (1 Modification 2
- Budget Insssion Name

Edit Agreements/Contracts

=) Agresments (1)
-0 Modification 2

£ Assignments
L) Communications (4)

£ Approvals (0)

Agreement Conanions

=

lo8420416168

Current Status: Fully Executed

s

£ Status History (2)

£ AlerisReminders (0) Agreement Status History

Agresment Staws

73 snapshot Fully Executed
2 Assignments Agrecment St Fisory Comments
-} Add New PT
- Add New PD
-2 Agreements (1)
-5 Awards (1) Youhave [1000  characies et
£ Approvals (0)
{23 Deliverabies (0} Daioa
|- Communications (4) 24-May-2018
|0 Activity Log (@) 24-May-2018
£ Attachments (1) 24-M2y-2018
() Alerts/Reminders (0) 23-May-2018

22-May-2018

Status
Fully Executed

Signed/Approved by JROC Pending Full Execution
In Signature Process

Assigned to Negotiator for Initial Review

Initial ContactiPending Intae

Agreement Status History Date
25-Jun-2018

Recorded Date
05-Jun-2018 10:13.02 AM
05-Jun-2018 10:12:49 AM
05-Jun-2018 10:12:33 AM
04-Jun-2018 11:23.05 AM

Recorded By
Meryl Alison Kossmeyer
Meryl Alison Kossmeyer
Meryl Alison Kossmeyer
Courtney Maue.

04-Jun-2013 112207 AM Courtney Mave

Comments Delete

PI notification

Document Summary
No Documents Found
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Assignments

Click the “Assignments” folder to view who is the contract negotiator that is responsible for the agreement.

Proposal P18-04620 Edit Mode
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Fully Executed Agreement
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Click the PDF icon to view, download, or print the agreement.

Upon full execution of a subaward or sponsored research agreement, the agreement will
be uploaded to the Executed Agreements subfolder under the Attachments folder.
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